
Profiles 



Profiles usually focus on an aspect of a person, such as their 
career, accomplishments, or passion project. 





“In any business, 
clients can be 
unpredictable, 
and when you’re 
working with 
animals every 
single day, it’s a 
given. But for 
Melissa Bruce of 
Clever Paws, this 
is what keeps it 
interesting. A love 
of all things dogs 
means her work is 
not just a way to 
pay the bills, it’s a 
passion.” 



“It’s most 
definitely an 
employee’s 
market out there, 
and no one better 
understands the 
importance of 
employing the 
right people and 
keeping them 
happy then 
Michelle 
Faulkner, director 
of Essentials 4 
Business.” 





Step 1 

Choose an interesting and timely 
__________*. 

 *Person 

 *Business, organization, or group 

 *Place (e.g. community or historical landmark) 

 *Event (e.g. annual concert, large fundraiser) 



Step 2 

Do background research: learn what you can 
ahead of time to prepare appropriate 
interview questions. 

A good profile interviews the subject AND 
others, such as close friends and colleagues, 
fellow event organizers, etc. Decide who you 
will conduct supplementary interviews with. 



Step 3 

Develop interview questions that lead the 
interviewee to describe the subject’s: 

 Past, present, and future 

 Accomplishments 

 Goals and dreams 

 Beliefs and ideas 



Step 4 

Prepare for the interviews by: 

 Introducing yourself and the article’s focus (give 
the interviewee time to mentally prepare) 

 Setting up a time/place to meet 

 Arranging equipment (questions, writing utensils, recording 
device, camera) 

 Preparing your physical presentation (e.g. dress, breath…) 

 Arriving 5-10 minutes early; wait patiently 

 



Step 5 

Conduct the preliminary interview: 

  Ask the easy questions (“describe your job”, etc.) 

 Don’t be too set on your questions—
follow the flow of conversation 

 Take notes (e.g. the setting, interviewee’s 
appearance  and body language) 

  

 



Step 5, continued 

 At the end, check over your question 
list. Did you forget anything important? 

 Ask to take the interviewee’s photo 
(take at least two!) 

 Thank the interviewee; explain you 
may contact them later for follow-up 
info 



Step 6 

 Conduct your supplementary 
interview(s). 

If conflicting information comes up, be 
sure to find out for sure what the truth 
it. 

 



Step 7 

Outline your article: 

 Cut out boring information 

 Organize facts and quotes 

 Look for gaps in information (fill as needed) 

 Notice interesting tidbits for use as headline, 
sidebar, etc. 

 



Step 8 

If needed, prepare and conduct follow-up 
interviews, with the interviewee or other 
people. 

 



Step 9 

Finish writing your first draft, including choosing the 
photo(s) to accompany it: 

 Open with something interesting the interviewee 
said or did—paint a picture! 

 Split the story into sections, with only one main 
idea per paragraph; consider the most effective 
order of information 

 Include at least one quotation per paragraph 

 End with a strong sense of who the person is, done 
best by using a strong quotation 

 



Step 10 

Check your story: 

 Edit and copy edit your work. 

Fact check! Don’t believe everything you’re 
told. 

 As a courtesy, you can show the article to the 
interviewee. Be clear as to whether you are 
open to their suggestions for changes. 

 


